
 

ONLINE ORDERING 
 

HOW A PARENT/SELLER REGISTERS 
1. Visit https://mrsfieldsfundraising.com/onlineordering/ and scroll down. 

 
 
2. Click on the blue box. You will use the School/Group ID number that was provided to you by your group. 

 
  



3. Register your family by creating a username and password. This information should be the name of the parent or 
guardian. Complete the required information and click on the blue registered button. You will add your students 
information on the next page. 

4. You are now able to register a child.  Choose unassigned for a teacher. After you have entered the information click on 
add child.

 

  



5. Once you have added your child you can upload a photo. From this screen you can email out or post on your social 
media a link to encourage friends and family to participate in the fundraiser. Please make sure you know how your items 
will be delivered. If your fundraiser is Ship to School all items will ship to one local location at the end of the fundraiser. 
If the fundraiser is Ship to Home anyone can order and the items ship directly to their home within the continental 
United States. 

 

6. There are two ways to search for products. At the top find the name of the program and click on the blue down arrow. 
This will bring up all items available. You can also search for items by using the search bar. 

 

  



7. Click add to basket for the items you would like to add to your basket. 

 

8. Once you have all items in your basket click view basket to see what you have added. Click checkout when you are 
ready to complete your purchase. 

 

  



9. Enter your information and click on the Enter Payment Information button. 

 

10. Add your credit card and billing information. After you have completed the required billing information click on 
Review and Submit Order Button.  

 

 

  



11. This screen is your last chance to review your order. Once your order is complete click place order. Your credit card 
will be charged and the charge will read from Fundraise 21 Inc. You will receive a receipt to your email for your records. 

 

12. Visit the same website, click on the orange button and use your username and password you created to view orders 
that were placed by family & friends. 

 


